FETAC Level 5 Spreadsheet Methods

Sample Exam 3

Discount Jewellers is a leading jewellery wholesalers based in Clondalkin, Dublin. They specialise in Irish jewellery designs and supply jewellery to a number of stores throughout the country. Discounts are offered to regular customers and the discounted amount is calculated based on a number of criteria.
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Figure1

1. On Sheet 1 input the data as shown in Figure 1, with alignments and formats as shown including merged cells and appropriate column widths.

Note: All monetary data should be displayed in currency format with two decimal places.

2. Using an appropriate function insert today’s date into the cell beside the heading Date

3. Use a formula to calculate the Selling Price of each item.

4. Calculate Total Tax using the Sales Tax.

5. Use a formula to calculate the Total Price as Selling Price plus Total Tax.

6. Using a function, calculate the totals for Cost per Item, Selling Price, Total Tax and Total Price.

7. Using a function, calculate the averages for Cost per Item, Selling Price, Total Tax and Total Price.

8. Enter your Name into the cell beside the appropriate label.

9. Rename Sheet1 as Order.

10. Save the spreadsheet under the name File1.

11. (a) Produce a printout now or after the exam has finished, of the whole spreadsheet, File1, excluding the main heading, and showing Row/Column identifiers.

(b) Produce a printout now or after the exam has finished, of the spreadsheet, File1, showing all formulae with cell references and Row/Column identifiers.

Note: All printing can be completed at the end of the exam

12. The order for the Ruby Bracelet has been cancelled; delete this row from the spreadsheet.

13. Input the information shown below on sheet 2 of the same workbook.
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14. Rename sheet 2 as Customers.

15. Using this data, create a lookup table named customers.

16. Save the spreadsheet file using the name File2.

17. Delete all unused worksheets from the workbook.
18. With File2 still open input the additional data as shown below in the Order worksheet
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19. Using a If function calculate the Discount as follows:

All products with a Markup greater than 40% are subject to a discount, which is calculated as 2% of the Selling Price.

20. Change the formula for Total Price to Selling Price plus Total Tax minus Discount.

21. Use a Lookup function to insert the Customer Name from the lookup table into the cell beside the label Customer Name.

22. Use an appropriate function to calculate the Total Items Sold.

23. Use an appropriate function to calculate the Total Discounted Items Sold.

24. Save the amended spreadsheet File 2.

25. (a) Produce a printout in landscape orientation either now or after the exam has finished, of the whole spreadsheet, File 2, excluding the main headings, and showing Row/Column identifiers.

(b) Produce a printout in landscape orientation now or after the exam has finished, of the spreadsheet, File 2, showing all formulae with cell references and Row/Column identifiers.

26. Create a Pie Chart from the spreadsheet File 2 using the data from columns A and G to show the percentage breakdown of the total cost of the order.

a. The pie chart should have the heading Percentage breakdown of the Total Cost.

b. Show the percentage associated with each slice of the pie

c. The pie chart should be on a separate sheet, named Sales Chart. 

d. Print the chart either now, or after the exam is finished.

27. Delete all unused worksheets in File 2.

28. Save the changes to File 2.
